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1. INOACHUTEJIBHAS 3AIINCKA

1.1. TEJb ¥ 3AJAYH JACHUTIIAHBI

Lenv  oucyunaumel: TOATOTOBUTH  CHCHUAINCTA,  BIACIOLIETO COBPEMCHHBIMU
npodecCHOHaIbHBIMA 3HAaHMSAMH M HaBBIKAMH B cdepe CTaHAapTH3alud MU CcepTU(UKAINN
HepcoHaa.

3aoauu oucyuniunbol:

- chopMUpOBaTh y CTYISHTOB TMPEACTABICHUE O COBPEMEHHBIX TOJXOJaX K
CTaHJIapPTH3AIUU U CePTH(HUKAIMH ITIePCOHAA,;

- IOKa3aTh MEXaHU3MbI MEXTYHAPOIHON CTAaHAAPTH3AIMH B chepe yIpaBICHHS,

- chopMupoBaTh Yy CTYJEHTOB HABBIKM OPraHU3alMHd IPOIECCOB CEPTUPHUKANMN U
CTaHIapTH3AIMH [TePCOHAA.

1.2. llepeyeHb MJIAHUPYEMBIX Pe3yJILTATOB 00yUeHHS MO TUCIUIIIHHE, COOTHECEHHBIX C
HHIUKATOPAMM JTOCTHKEHUS KOMIeTeH Ui

JlucuuniauHa HanpaBieHa Ha POPMUPOBAHUE CICAYIOMIUX KOMNEMEeHYULL:

[1K-2.1 Cnocoben pa3paboTaTh M peaqnu3oBaTh NEATEIbHOCTh MO OIEHKE M aTTecTaluu
repcoHasa

[TK-3.1 Cnoco6eH pazpaboTaTh CHCTEMbI OpraHu3allii 1 HOPMUPOBAHUS TPy/ia IepcoHalia

B pesynbrate OCBOEHUS NUCHUIUIMHBI OOYYArOIIMHCS JOJDKEH JEMOHCTPUPOBATH pe3yabmambl
00paszosanust, IpeJCTaBIeHHbIE B Ta0. 1

Tabnuna 1
PesynpTatsl o0yuenus aucuuiuinae CTannapTusaiys U cepTH(UKaIs IepcoHana
Komnerenunus NHaukaTopbl KOMIIeTeHUHH PesyabTaTh 00yuenus
(K01 1 HAMMEHOBAHUE) (Koa ¥ HAMMEHOBAaHUE)
ITIK-2 Cnocoben 3nams: COBpEMEHHBIE
OpraHu30BbIBATH [TIK-2.1 Criocoben pa3paboTath U | MOIXOBI K OIIEHKE
JEATENBHOCTD 110 OLIEHKE U pean30BaTh AEATEIBHOCTD 110 nepcoHaia
Pa3BUTHIO NTEpCOHANA OLICHKE U aTTECTAllUU NepcoHana | Ymems: HCIOJIb30BATh
GbopMBI M METOJIbl OLIEHKH
nepcoHaa
Braoemy: HaBBIKAMU
opraHu3auu  paboTbl 1O
OLICHKE u pa3BUTHUIO
nepcoHaia
I1K-3 CriocobeH yrnpaBisiTh IIK-3.1 Cnocoben paspabotarh | 3nams: COBPEMEHHBIE
opraHusainueu Tpyaa CUCTEMBbI OpraHu3au U | MOAXONbl K  OpraHM3aluu
IIEPCOHAJIA U €T0 OIIaTON HOPMHUPOBaHMs TPyJa IEpCOHANa | TpyJa INepcoHasna
Ymemy: HCIIOJIb30BAaTh
bopmbl u METOJIbI
yIpaBI€HUS  OpraHu3anuei
TpyJa IepcoHana
Bnaoemw: HaBbIKaMH pabOTHI
M0  OpraHu3anmuu  Tpyaa
MIePCOHAJIA U €r0 OIIAThI

1.3. MECTO JUCIHHUILIUHLI B CTPYKTYPE OBPA3OBATEJBHOM
INPOI'PAMMBI




JuctmummHa «CTaHmapTu3anus U cCepTHQUKAINS TIepCOHANay SBIsETCS (DaKyIbTaTHBOM H
OTHOCHTCS K BAPUATHBHON YacTH y4eOHOTO TuIaHa 00pa30oBaTeIbHOM MPOTrpaMMBbl 110 HATIPABICHUIO
noarotoBku 38.03.03 - «YmpaBineHnue nepcoHamom», OakaiaBpuar.

Ha stoii qucturinae 6a3upyroTes TaKue MPeIMEThI KaK:

— Vnpaenenue nepconanom 6 pasnuinvlx Ompacisax IKOHOMUKU

- Kaopoeuii koncarmune

2. CTpyKTYypa AUCHUILIMHBI
OO6mmast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 2 3.€., 72 aKkaJIeMHYeCKHX Jaca (OB).

CTpyKTypa IMCUMIJIMHBI JI 04HOI opMbI 00yUeHM I

O0beM AUCHUIIIMHBI B OpME KOHTAKTHOU PabOThI OOYYAIOIIMXCS C TEIarorH4eCKHUMHU
paboTHHKaMU ¥ (WJIK) JUIIAMH, TIPUBJICKACMBIMH K pealu3allii 00pa3oBaTeIbHOM MPOrpaMMbl Ha
MHBIX YCIIOBUSIX, IPU MTPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yueOHBIX 3aHATHH KonugectBo
4acoB
1 Jlexmun 14
1 CemuHapbl/1abopaTopHbIe PabOTHI 14
Bcero: 28

O0BeM AMCHUIUTHHEI (MOTYJIs) B (POPME CaMOCTOSTEILHON Pa0OThI 00YYAIIINXCS COCTaBsACT 44
aKaJIeMUYECKUX yaca(oB).

CTpyKTypa IMCUMILIMHBI 1JISl O4HO-32049HOH (opmbl 00yueHust

O0BbeM TUCHMILIUHBI B HOpPME KOHTAKTHOW PaboThl 00YYAIONIUXCS C NMeAarornieCKUMU paOOTHUKAMHU
u (WIK) JIMI[AMH, TIPUBJIEKAEMBIMU K peau3aiui 00pa3oBaTeIbHON MPOrpaMMbl HA UHBIX YCIOBHSX, MPH
MPOBECHUH YUeOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHH Konuuectso
4acoB
2 Jlexunn 8
2 CemuHapbl/1abopaTopHble padOThI 8
Bcero: 16

O06bemM TUCHUTUTMHBI (MOTYJIs) B JOpME CaMOCTOSITEIbHON paboThl 00YUAIOIITHUXCSI
COCTaBJISIET 56 akaJieMUYECKUX yaca(oB).

3. COAEP KAHME JNCIHUIIJIMHBI

Tema 1. Teopernko-meTom0J0ru4ecKue OCHOBBI CTaHAapTu3auum B cdepe
ylpaBJieHUsl

1.CyImHOCTh ¥ OCHOBHBIE XapAKTEPUCTUKH CTaHIAPTU3ALNN

2. MeToibl cTaHapTU3ALNN

3. MexyHapoiHas cTaHAapTH3alus B chepe ynpaBIeHHUs

4. 3HayeHue CTaHAApTU3ALMU B cepe yIpaBiIeHUs IEPCOHATIOM

Tema 2. Ceprudpuxanus nepcoHana
1. O0uue moaxoapl K cepTU(dUKAIIMN TTepCoHaa
2. ®OopMHUPOBaHUE CUCTEMBI CePTU(UKALIMY TTEPCOHAIA: 3apyOekKHBINH U POCCUMCKUNA OIBIT



3. Opranu3zanus cepTuuKaIiy nepcoHaia: 3Tanbl U TEXHOJIOTHH

Tema 3. IlpodeccmonanbHbI CTAHAAPT

1. CymHoCTh ¥ OCHOBHBIE KaTETOPHH MPOPECCUOHATBHBIX CTAHIAPTOB

2. ®opMUpOBaHKE HAIIMOHATIBHON CUCTEMBI TPOGECCHOHATBHBIX CTAHAPTOB
3. Ucnonb3oBanue npohecCHOHATBHBIX CTaHIaPTOB

4. OBPA3OBATEJIBHBIE TEXHOJIOTI'MA

Jis  mpoBeneHUs yYeOHBIX 3aHATHH 1O JAWCHHUIUIMHE HCIONB3YIOTCS — pa3IUYHbBIC
o0Opa3oBaTeNbHbIC TEXHOJIOTHH. J[JIsl opraHu3anum y4eOHOoro mporecca MOXKET ObITh HCIIOJb30BAaHO
AJIEKTPOHHOE 00yUueHue U (WJIK) AUCTAHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

Buabl yueonoii | UHpopmannoHHbie 1 00pa3oBaTebHbIE
HaumenoBanue pasjaeina
n/n padoThI TEXHOJIOTHH
1 2 3 5
1. |Teopetuko- Jlexmus 1 BBoanas nexkmus
METOJIOJIOTUYECKUE OCHOBBI
crangaptu3anuu B cdepe|llpak.3an. 1 BrinosiHeHne 3a1aHUs B KOMITBIOTEPHBIX
yIpaBlIeHUs KJlaccax.
CamocTosTenbHas
pabora
2. |Ceptudukanus nepconana |Jlexmus 2 [TpoGnemHas nexus
[Tpak.3aH. 2 BrinonHenue 3aganus B KOMIbIOTEPHBIX
KJj1accax
CamocrostenbHast | KoncynpTupoBanue
pabora
3. | IIpodeccronanbHbIi Jlexmus 3 Jlexuus-Buzyanusanus
CTaHJapT
CamocrositensHas | [I[poBepka BBITIOJIHEHHS 3aJaHUs
pabota

5. OHEHKA IVTAHUPYEMBIX PE3YJIBbTATOB OBYYEHUSA

5.1. CUCTEMA OIIEHUBAHMUA

B npouecce wu3ydeHUs IUCHMIUIMHBI IPOBOJIUTCS PEUTHUHIOBBIM KOHTPOJb 3HAHUU
cTyaeHToB B cooTrBeTcTBUU C [lomoxenunem PI'TY o ero mpoBeaenuu. OH mpenmnonaraeT yder
pe3yJIbTaTOB HAIMUCAHUS TECTOB MW JOKJIAJOB HA NPAKTHUYECKUX 3aHATUSX, PE3YJIbTATOB
CaMOCTOSITEIbHOW pabOTHI 1O BBHITIOJHEHHUIO MPAKTUUYECKUX 3aJaHHUi, a Tak)Ke CTENEeHU Y4acTHus
CTYIEHTOB B JTUCKYCCHSX, TIPH OOCYXJICHUU MPOOJIEMHBIX BOMPOCOB M PabOT HAa MPAKTHUECKUX
3aHATHAX.

Kpurepuu, ucnosb3yemble IpU MPOBEICHUU PEUTUHIOBOTO KOHTPOJISI NIl CTY/AEHTOB,
M3YYalOIUX JUCHUIUIMHY «TexHonocuu nposedenus npezenmayuti», CpOKH U OICHKa padoT
Mpe/ICTaBJICHBI B TAOIUIIE:



®opmMa KOHTPOJIS Makc. KoJ1u4ecTBO 0aJ1JI0B
3a oany Bcero
padory
Tekyumuii KOHTPOJIb:
- onpoc 2 banna 10 6annos
- npakmuyeckoe 3aoarue | 10 6annos 10 bannos
- npakmuyeckoe 3aoanue 2 10 6annos 10 6annos
- npakmuyeckoe 3aoanue 3 15 6annos 15 6annos
(npezenmayus) 15 6annos 15 6annos
- npakxmuyeckoe 3a0anue 4
(sblcmynienue)
[TpomexxyTouHast aTTecTalus 40 6annos
(vemuwiit omeem na 2 sonpoca)
HToro 3a cemectp (Jucyuniumy) 100 6annos
3a4ém

OrneHka «3auTeHO» BBICTaBIsETCS oOyuwaroniemycs, HaOpaBiiemy He MeHee 50 GamnoB B
pe3ysibTaTe CyMMHPOBAHHUS OaJlJIOB, IMOJYYCHHBIX IMPU TEKYIIEM KOHTPOJEC M TPOMEKYTOYHOU
arrectanuu. [TomydeHHBIH COBOKYIHBIA pe3ynbTar (MakcumyM 100 0aioB) KOHBEPTHPYETCS B
TPAJUIIMOHHYIO IITKATY OIICHOK U B IIKAITy OIICHOK EBpOIelicKkol CHCTeMBI epeHoca U HaKOTIICHHS
kpeantoB (European Credit Transfer System; nanee — ECTS) B cooTBeTcTBUU ¢ TaOIUIICH:

100-6annbnas wixana Tpaouyuonnas wixana lxana ECTS

95 -100 A
8394 OMAUYHO B

68 — 82 XOpouio 3aumeHo C

56 — 67 5 D

50 55 YOO08NemBoOpUMenbHO E
20—49 FX
0-19 HeYy0061emeopUNeIbHO He 3aYmeHO =

5.2. KPUTEPHUU BBICTABJIEHUA OHEHOK

banasi/ Onenka no Kpurtepun onenkn pe3ya1bTaToB 00y4eHus: 1o

Hlkana AUCUUIINHE AUCUHUIINHE

ECTS

100-83/ «OTJIIMYHOY/ BricTaBnsercs oOy4aromieMycsi, €Cu OH TIy00Ko U

AB «3aUTEHO MPOYHO YCBOWJI TEOPETUUECKUNA U MPAKTHUECKUI
(oTIHYHO)»/ MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO HA 3aHATUSIX
«3aUTCHO» U B XOJI€ MPOMEXKYTOYHOH aTTeCTaIuy.

OO0yJaromuiicss HCUEPITBIBAIOIIE U JJOTHUIECKU CTPOMHO
u3JaraeT yuyeOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIpaBIISIETCS C pELIEHUEM 3a]a4
npodecCHOHATBLHON HAMPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MPAaBUILHO 00OCHOBBIBAET MPUHSTHIE
pelIeHus.

CB0OOO/IHO OpHEHTHPYETCS B yUeOHOU U
npodecCuOHATBLHOMN JINTepaType.

OI.ICHI(E[ 11O JUCIHUIIIMHEC BBICTABJIAKOTCS 06yqa10111eMyc51 C




Banael/
Ixana
ECTS

Onenka no
JTUCHHUIINHE

Kpurepun oueHku pe3yjbTaTOB 00yUYeHHS 110
AUCIHHIJIMHE

Y4E€TOM PE3yJIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUU.

KomnereHnuuu, 3akpeni€éHnble 3a TUCUUILIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «BBICOKUIY.

82-68/

«xXopouIoy/
«3a4TCHO
(xoporo)»/
«3a4TCHO»

BricTaBnsiercs 00y4aromeMycsi, €Ciu OH 3HaeT
TEOPETUYECKUM U IPAKTUUYECKUIM MaTepHall, IPaMOTHO U IO
CYILLECTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0/
IIPOMEXXYTOYHOM aTTeCTalluy, HE JOIyCKas CyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics NpaBUIbHO IPUMEHSAET TEOPETHUECKHUE
I0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npodecCHOHATBLHON HANPABIEHHOCTH Pa3HOI'O YPOBHS
CJI0HOCTH, BJIaJI€€T HEOOXOAUMBIMHU ISl 3TOTO HaBbIKAMU
1 IPUEMAMHU.

JlocTaTouHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npodeccCuOHATILHOM JINTepaType.

OrneHka o JUCIUILIMHE BBICTABISAIOTCS 00y4daroleMycst ¢
Y4€TOM pe3yJIbTaTOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALIUU.

Komnerenuyu, 3akperi€HHble 3a JUCUUIIIMHOM,
c(OpMUPOBAHbI HA YPOBHE — KXOPOLIMII».

67-50/
D,E

«YIOBJICTBOPH-
TEIBLHO»/
«3a4YTEHO
(ymoBieTBopu-
TEJLHO)»/
«3aYTCHOY

BeicTaBisiercs o0yuaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUIA MaTepual,
JIOITyCKaeT OT/eNbHbIE OMIMOKHU MPHU €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ MPOMEXKYTOYHOU aTTECTALUH.
OOyuaromuiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETHUYECKUX MTOJIOKEHNN ITPU PELICHUN
NPaKTUYECKHX 3a/1a4 MPOo(eCcCHOHATLHON HAaNPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOIMMBIMU JIJIs 3TOTO Oa30BBIMM HABBIKAMU U
puEMaMU.

JleMOHCTpHpYEeT H0CTaTOYHBIH YPOBEHB 3HAHMS yUeOHOI
JUTEPATypHI 110 JUCLUIIIIMHE.

OreHka 1o JTUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM PE3YJIBTATOB TEKYIEW U IPOMEKYTOTHOU
aTTeCTalUu.

Komnerenuuu, 3akpeniéHnple 3a TUCIUIIITUHOM,
c(OpMHPOBAHBI HA YPOBHE — «JIOCTATOUYHBII».

49-0/
F,FX

«HCYOOBJICTBOPHUTEC

JIBHO»/
HE 3a4TEHO

BeictaBisiercs o0yuaromemycs, €Clii OH He 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKUNA U MPAKTHUECKUI
MaTepual, JoIycKaeT rpyObie OMUOKY MPH €ro
M3JI0’KEHUU Ha 3aHATHIX U B XO/1€ IPOMEXYTOUHON
aTTeCTallUU.

OOyuaromuiics UCTIBITHIBACT CEPbE3HbIE 3aTPYAHECHUS B
MPUMEHEHHUN TEOPETHUECKUX TOJI0KEHUH NPU peleHnH
NPaKTUYECKHX 3a/1a4 PO(eCCHOHATLHON HANPaBIEHHOCTH
CTaHJAPTHOTIO YPOBHS CJI0)KHOCTH, HE BIIaJI€eT
HEOOXOIMMBIMU JIJIsl 3TOT0 HaBBIKAMH M TPUEMAMH.




Bbanabl/ Ouenka nmo Kpurepun oueHku pe3yjbTaTOB 00yUYeHHS 110
Hlkana AUCIHHIJIMHE AUCIHHIJIMHE
ECTS

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOMH
JUTEPATYPHI MO AUCLHUILINHE.

OreHka 1Mo JUCHUILIMHE BBICTABIIAIOTCS 00YYArOIEMYCs C
y4E€TOM pe3yJIbTaToOB TEKYIIeH 1 POMEKYTOUHON
aTTECTallHH.

KomrmereHmiy Ha ypoBHE «IOCTAaTOUHBINY, 3aKPEIUIEHHBIE
3a IUCHUILUIMHON, He COPMHUPOBAHBI.

5.3. OHEHOYHBIE CPEJICTBA UISI TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTH,
IMPOMEXYTOYHOU ATTECTALUUA 110 UTOI'AM OCBOEHUA TUCHUIIJIMHBI

[TpakTiueckue paboOThl (TEKYIIUH KOHTPOIB) COAEPKAT TUIIOBBIC 33aJaHUS MO KIHOYEBBIM
MIPaKTUYECKUM aCIEKTaM YKPYNHEHHBIX TEMAaTUK JAUCLUUIUIMHBI U IPOBOJAATCSA B TEUEHHE CEMECTpa
Moclie HM3y4deHusi TeopeThuueckoil wactu. HWToroBas KOHTpoiibHas paboTa (MPOMEKYTOUYHBIN
KOHTPOJIb) COJAEPKUT TEOPETUUECKHE BOIPOCH! Kypca, 0a30Bble MOHSTHUS, IPAKTUUYECKUE 3a/1aHUs,
10 YKPYITHEHHBIM TEMAaTUYECKUM pa3/ieiaM.

KonTposbHBIE BONPOCHI 10 KYpPCY

Hcropudeckue NpeAnochlIKA CTaHAapTU3aUN

Bunsl ctannapros

OCHOBHBIE XapaKTEPUCTUKH CTaHIAPTU3ALUN

Meroas!l cTaHIapTH3aLNAN

MesxayHapoaHas cTaHAapTH3alys B chepe yIpaBIeHHs

3HaueHue CTaHJapTU3aluy B chepe yrnpaBlieHUs: IEPCOHAIOM

OOu1re moaxoAb! K cepTU(UKaLUK epcoHana

CymHOCTb U BUJIbI CEPTU(PUKALIUY TIEpCOHAlIa

dopmMupoBaHUE CUCTEMBI CepTU(UKALIUY TTepcoHaa; 3apyOeKHbIN OMbIT
. DopMHpOBaHHE CUCTEMBI CEPTH(HUKAITIN TIEPCOHANTA: POCCUNUCKHI OTBIT
. DTansl opranu3anus cepTuUKay nepcoHaia
. TexHosnoruu cepTuduKaly nepcoHaia
. CymHoCTh ¥ 3HaYeHHE NPOPECCUOHANBHBIX CTAaHAAPTOB
. OcHOBHBIE KaTeropuu npohecCHOHAIBHBIX CTaHIapPTOB
. @opMupOBaHUE HAIIMOHAIBHON CUCTEMBI MPOPECCHOHATIBHBIX CTAHAPTOB
. CtpykTypa npohecCHOHaIBHBIX CTaHAAPTOB
. Ucnonp3oBanue npogeccuoHalbHbIX CTaHIapTOB
. IlepcrieKTHBBI pa3BUTHUS CUCTEMBI MPO(ECCHOHANBHBIX CTaHAAPTOB

RBRoOoo~NoOa~LNE

PR R R PR R
O~NOUTRAWNREO
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6. YY4EBHO-METOJUYECKOE U UTHOOPMALIMOHHOE OBECIIEYEHUE
TACHATITAHBI

6.1. CIIMCOK HICTOYHUKOB U JIMTEPATYPbI

Jlumepamypa
OcHosnas

1. Xpyukwuii, B. E. Onenka nepconamra. COanaHcupoBaHHash CHCTEMa IOKas3aTenei :
ydyebHoe nocobue s By30B / B. E. Xpyukwuii, P. A. Tonmaues, P. B. Xpyukuii. — 3-¢ u3., ucmp.
u gom. — MockBa: M3marensctBo HOpaiit, 2022. — 208 c. — (Bricmiee oOpa3zoBanue). —
ISBN 978-5-534-06638-8. — Tekct : anextponsslii // OOpa3oBarenpHas tiatdopma HOpait
[caitr]. — URL: https://urait.ru/bcode/491529 (nara obpamenus: 20.05.2022).

2. PaiikoBa, E. }O. Crangaptuzanus, NOATBEPKIACHUE COOTBETCTBHS, METPOJIOTHS :
y4eOHUK U pakTUKyM Jiiis By30B / E. FO. PaiikoBa. — 2-¢ u31. — Mocksa : U3natensctBo HOpaiit,
2022. — 382 c¢. — (Bricmiee obpaszoBanue). — ISBN 978-5-534-14247-1. — TekcT : 3JIEKTPOHHBIH
/I ObpaszoBarenbhas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489105 (nara
obpamenus: 20.05.2022).

3. Jlupun, . M. CranmapTuzainus, METPOJOTHS M IMOATBEPKICHUE COOTBETCTBHS :
y4eOHUK W TpakTHUKyMm mis By3oB/ W. M. Jludun. — 14-e uzn., mepepad. u gomn. — Mocksa :
WznarensctBo IOpaiit, 2022. — 423 ¢. — (Bricmee obpazosanue). — ISBN 978-5-534-14208-2.
— Texct : onextponHbli // OOpazoBarenvHas mnatdopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/488523 (nara obpamenus: 20.05.2022).

JlononnumenvHas

1. MusunneBa, M. ®. OneHka nepcoHana: yd4yeOHHK W HpPaKTUKyM sl BY30B /
M. ®. MuszunneBa, A.P.Capmapsa. — Mocksa : H3znarensctBo HOpaiit, 2022. — 378 c. —
(Beiciee  obpazoBanme). —  ISBN 978-5-534-00729-9. — Tekcr : dieKTpoHHBIA  //
OopasoBarenbhas miaardpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/489113 (mara
obpamenus: 20.05.2022).

2. Ceprees, A. I'. Cepruduxanus : yaeOHUK U npakTukyMm Juist By30B / A. I'. Ceprees,
B. B. Tepereps. — MockBa: WM3natensctBo  HOpaiir, 2022. — 195c.—  (Bsicmee
obpaszoBanme). — ISBN 978-5-9916-9980-8. — Tekcr : osnexrponnsni // OOpa3oBaTtenbHas

miargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489970 (narta obpamenus: 20.05.2022).

6.2. MEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHHUKAIIMOHHOM
CETH «<MHTEPHET»

Peectp npodeccroHalbHBIX CTaHAAPTOB
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-professionalnykh-standartov/

6.3.I1podeccuonasibubie 0a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHBIEC CHCTEMbI
Joctyn k npodeccuoHanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases
WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

1. Koncynbrant Ilmoc
2. Tapanr


https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/
https://profstandart.rosmintrud.ru/obshchiy-informatsionnyy-blok/natsionalnyy-reestr-professionalnykh-standartov/reestr-professionalnykh-standartov/
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI

Jisa  oOecriedyeHuss  JUCUUIUIMHBI  HCIIOJIB3YETCS  MaTepHalibHO-TEXHU4YecKas  0Oasza
00pa30BaTENBLHOTO YUPESKIACHUS: yIeOHbIC ayAUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U MTPOSKTOPOM
JUISL IEMOHCTPAIMK Y4eOHBIX MaTepHAIIOB.

CocraB nmporpaMMHOT0 00€CTICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. OBECIIEYEHUE OBPA30OBATEJIBHOI'O MPOLUECCA J1JIs1 JINL C
OI'PAHUYEHHBIMU BO3MOKHOCTAMMU 310POBbs

B xone peanmzanuu JUCHUIIIMHBI UCHOIB3YIOTCS CIEAYIONINE TOTOJHUTEIbHBIE METOJIbI
o0y4deHus, TEKYIIEero KOHTPOJS yCIEBAEMOCTH M MPOMEXKYTOUHOM aTTrecTtanuu oOydaromuxcs B
3aBUCHMOCTH OT UX WHIUBUIYATBHBIX OCOOCHHOCTEH:

e IS CJCIBIX U CIIA00BUISAIINX:

- Jekuuu O(OPMISIOTCS B BHUAE DIIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C IOMOUIBIO
KOMITBIOTEpA CO CIICIHATU3UPOBAHHBIM IIPOTPAMMHBIM 00ECIICUCHUEM;

- TIMCbMCHHBIC 3aJaHUs BBIMOJHSIIOTCS HA KOMIIBIOTEPE CO  CIEHHUATU3HPOBAHHBIM
MIPOrPaMMHBIM 00€CIICYCHUEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs MHIMBUyalbHOE paBHOMEpHOE ocBelleHue He menee 300 mrokc;

- JUIS BBIIOJIHCHUS 3aJIaHUsS TP HEOOXOJMMOCTH TIPEJOCTaBISACTCS YBEITUYHBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaK)K€ UCIIOJIb30BaHHE COOCTBEHHBIX YBETUUMBAIOIINX YCTPOUCTB;

- MACbMEHHBIC 3a/IaHUsT OPOPMIISTFOTCS YBEITMYCHHBIM MIPH(PTOM;

- DK3aM€H M 3au4€T MPOBOAATCA B YCTHOM (hopMe WM BHITIOJMHSIOTCS B MUChMEHHOU (opme Ha
KOMITBIOTEPE.

® IS TUIYXUX U CITA00CTBIIIANTNX

- Jeknuu oQOpMIAIOTCS B BHUAE DIIEKTPOHHOTO JOKYMEHTa, JHOO0 MpPeIoCTaBIsSeTCs
3BYKOYCWJIMBAFOIIIAS alliaparypa WHANBUIYATBHOTO TIOJB30BaHUS;

- MICbMEHHBIE 3a/1aHUs BHITIOIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH opMe;

- DK3aMEH M 3a4€T MPOBOIATCS B MUCHbMEHHON (pOpME Ha KOMITHIOTEPE; BO3MOXHO TPOBEICHHE
B (hopMe TECTHpPOBAHUS.

e ISl TUI] C HAPYIIEHUSIMU OMOPHO-/IBUTATENILHOTO arnmapara:

- JeKknuu Oo(OpMIISIOTCS B BHJE JJICKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C IOMOIIBIO
KOMITBIOTEpA CO CIEIMATU3UPOBAHHBIM MMPOTPAMMHBIM 00ECTICYCHHUEM;

- THCHbMCHHBIC 33JaHWS BBHIMOJTHSIIOTCS Ha KOMIBIOTEPE CO  CHCIHAIN3HPOBAHHBIM
MPOrPaMMHBIM 00€CTIeYeHUEM;

- DK3aMeH | 3a4€T MPOBOJAATCS B YCTHOH (hOpMe WIIM BBITIOJNHSIOTCS B MUChMEHHOW (hopme Ha
KOMIIBIOTEPE.

[Tpr HEOOXOTUMOCTH MPETyCMATPUBACTCS YBEITMUCHNE BPEMEHH TSI IIOATOTOBKU OTBETA.

[Tpouienypa npoBeAeHUS TPOMEKYTOUHOM aTTecTalluy s 00y4JaIoNUXCsl YCTaHABINBACTCS
C y4€TOM WX WHIUBUAYAIBHBIX TCHXO(DH3MUECKUX 0COOEeHHOCTeH. [IpoMexyTouHas arTecTarius
MO>KET MPOBOAUTHCS] B HECKOJIBKO 3TaIOB.

[Tpr mpoBeneHUHM MPOIEAYPHl OICHUBAHHUS PE3yJIBTaTOB OOyYEHHUS MpPeayCMaTpHUBaeTCs
WCIONF30BAaHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBS3M C HHIUBUIYaTbHBIMU
0COOEHHOCTSIMH OOYYaIOIMUXCs. DTU CPEACTBA MOTYT OBITh MPEAOCTABICHBl YHUBEPCUTETOM, WU
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MOT'YT UCIIOJIB30BAaThCS COOCTBEHHBIE TEXHUYECKUE CPEACTBA.

[IpoBenenne  mpoueAypbl  OLICGHWBAHHUS  pPE3yJabTaToB  OOy4YeHHs  JOMyCKaeTcs ¢
UCIIONIb30BaHHEM JTMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHHA.

ObecneunBaercs JOCTYN K WHGOPMALMOHHBIM W OMOIMOrpadguyuecKuM pecypcam B CETH
Wuteprer mns kaxgoro oOywaromerocss B (opMax, agaNTHPOBAHHBIX K OTPAaHUUYCHHSAM UX
3JI0POBbSI U BOCIIPUATHUSL HHPOPMALIUH:

e JUIs CIENBIX U CIa00BUIAIIMX:

- B Ie4aTHOU ()OopMe YBEIMYEHHBIM MIPHU(PTOM;
- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayauodaiina.

® JUIS TIyXUX U CIa0OCIHBIIIAINX:

- B me4aTHOU (opme;

- B )OpMe 3JIEKTPOHHOTO JJOKYMEHTA.

e st 00YYarOIIMXCsl ¢ HAPYIICHUSMH OTIOPHO-ABHIAaTEIIHOTO arnapara:
- B Me4aTHOU (hopme;

- B (popMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VYueOHbIe ayAUTOPHU IJISl BCEX BHUIOB KOHTAaKTHOM M CaMOCTOSATENILHOM pabOThI, Hay4Has
OuONMoTeKa W WHBIE TOMEIIEHUS /s OOy4YeHHsS OCHAIICHBI CIIEHUAIBHBIM O0OpYyIOBaHHWEM H
y4eOHBIMH MECTAMH C TEXHUYECKUMHU CPEICTBAMU O0YUCHHS:

® JUIS CIICTBIX ¥ CITA0OBUISAIINX:

- YCTpOICTBOM /Ui cKaHUpoBaHMs U uTeHus ¢ kamepoil SARA CE;

- nucrieeM bpaiina PAC Mate 20;

- mpunaTepoM bpaitns EmBraille ViewPlus;

e Uil TUIYXHX U CJIA0OCIBIIIANINX:

- ABTOMATH3MPOBAHHBIM pPa0OYMM MECTOM ISl JIIOACH C HapylmeHHeM ciyxa |
c71a00CIBIIIAIINX;

- aKyCTHYECKHH YCUIIUTENb U KOJIOHKH,

® Ui OOYYArOIIUXCS C HAPYIICHUSIMU ONIOPHO-/IBUTATEIBHOTO arlapara:
- IEPEJBIXKHBIMHU, PETryJINpYEeMbIMU 3proHoMudeckumu napramu CHU-1,
- KOMIIBIOTEPHON TEXHUKOW CO CIIEIUAIBHBIM MTPOTPAMMHBIM 00ECTICUCHHEM.
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9. METOAUYECKHUE MATEPUAJIbI

[NpakTryeckue (ceMUHAPCKUE) 3aHATHS 10 quciiuiiae «CTaHIapTU3AIUS U CEPTHPUKALHS
nepcoHaia Jyisi 6akajxaBpoB IO HAIIPaBJICHUIO MMOATOTOBKHU 110 HampasieHutonoAarorosku 38.03.03 -
«YTpaBiaeHHUs NEPCOHATIOM» MPOPUIb «YIPaBICHHE NEPCOHATIOM B MEXTyHAPOIHBIX
opraHuzanusax» odecrneunBaroT npenoaaBanre B coorBeTcTBr ¢ PI'OC BO u yueOHBIM m1aHoM
OOII.

Tembl MpakTHUECKUX 3aHATUN OTPAXKAIOT IOCJIEJOBATEILHOCTh W3YYEHHS TUCIUIUIMHBI B
COOTBETCTBHE C pabodeil mporpaMMoOil W BBIOpAaHBI UCXOAS W3 WX 3HAYUMOCTH HJISI M3YUYCHHS
kypca. [Ipaktudeckue 3ansatus (labopaTopHbie pabOThI) MPOBOIATCS B KOMITBIOTEPHOM KJIacce ¢
MCIOJIb30BAHUEM CHEIHUATBHBIX KOMIBIOTEPHBIX MPOTPaMM, MPE3EHTALMOHHOTO 00OPYIOBAaHUS U
OCHalIeHHBIX BbIX0MOM B MuTepHer. Ilpu BbIOOpe Tem nabOpaTOpHBIX pPabOT YUHUTHIBAIOTCS
COBPEMEHHBIC TEHJCHIIMHA PA3BUTUSA HHPOPMALMOHHOTO OOECHEeYeHHs] U HUCIOJb3YIOTCS
nporpammbl,  Bxomsamme B maker Microsoft Office. Jlns um3yueHms Kypca HCHOIB3YHOTCS
ornepanuonnsie cucremsr — Windows 10, Windows 8, Windows 7, Windows 2000, Windows XP.
ITporpammer: Microsoft Office PowerPoint, Windows Paint, Internet Explorer uiau Mozilla Firefox.

[locrne o3HaKOMIIEHHS C ONMCAHUEM MPAKTUYECKOW padOThl, CTYIAEHT IMPUCTyMaeT K €&
BBITIONTHEHUIO. B mporiecce paboThl Hal 3ajaHUEM, CTYACHT OTBEYAeT HA KOHTPOJIbHBIE BOMPOCHI U
IIpyU HEOOXOAMMOCTH, BBIIIOJIHAET JOINOJIHUTEIbHBIE 3aJaHusl npenopasarens. llpenonasarens
MIPOBEPSIET U 3aCUUTHIBACT MIPAKTUUECKOE 3aHATHE TOCIE MPABUILHOTO BBHITIOJHEHUS BCEX 3a/laHUM.

[Ipy BBIMOHEHUM TMPAKTUYCCKUX PAOOT CTYICHTHI IOJYYAlOT HABBIKH ITOCTAHOBKH U
pelleHrs KOHKPETHBIX MPHUKIAJHBIX 3a/lady, KOTOPbIE OHM CMOTYT HCIOJIb30BaTh B JajbHEIIen
poheCCHOHATTLHON IEATEIbHOCTH.

CTpyKTypa BceX MPaKTUYECKUX padOT OAMHAKOBA U COACPKHUT: HOMEP padOTHI, TEMY, LENH,
MPOJOJDKUTEIFHOCTh JAaHHOW palboThl, HEOOJbIIOE MOSCHEHHE, 3aJaHus, Pe3yJbTaThl PaOOTHI,
KOHTPOJIbHBIE BOTIPOCHI U TUTEPATYPY.

BoinonHenue Bcex paboT SBJISIETCSI OCHOBOM YCHEIIHON NMPOQecCUOHANbHOMN 1E€ATENbHOCTH
OyIylIuX MEHEIKEPOB YIIPABICHUS IEPCOHAIOM.

B xoxe mpakTHyeckoro 3aHATHS OakalaBp BBITONHIET TEOPETHYECKHWE W TPAKTUYECKHE
3a/laHus, B XOA€ OOCYXJEHUS KOTOPBIX OIICHMBAIOTCS HABBIKM B 00JacTH MpohecCHOHATHHOU
MTOJITOTOBKH.

9.1. INTAHBI CEMHUHAPOB (ITPAKTUYECKHUX) PABOT

IIpaxmuueckoe 3anamue Ne 1.
Tema 1. TeopeTnko-MeToA0JIOTHYECKHE OCHOBBI CTaHaapTu3anum B cdepe
ynpasJieHUs
Iesb: 03HAKOMUTBCS ¢ COBPEMEHHBIMH MOAX0JIaMH K CTaHAAapTHU3aLUU B chepe yrnpaBiIeHUs
®dopma npoBesieHus: 00CyKIeHNE aKTyalIbHOU MPOOIEMaTUKH, JUCKYCCUS
KoHTponbHbIE BOIIPOCH:
HcTtoprueckue mpeanochIKi CTaHAapTH3AINN
Bunasl crangapToB
OCHOBHBIE XapaKTEPUCTUKH CTaHIAPTU3AIIH
Mertoabl cTaHAapTU3ALUN
MexayHapoaHas CTaHAapTH3AIMS B cepe YIpaBIeHHS
3HayeHue CTaHAapTH3alMU B cepe yIpaBiIeHUs IEPCOHATIOM

oL E

IIpaxmuueckoe 3anamue Ne 2.

Tema 2. Ceprudpuxanus nepcoHana

Lenb: chopmMupoBaTh CHCTEMHBIE IPEICTABICHUS O CEPTHPHUKAIIMN TIepPCOHAA
dopma npoBesieHHs: 00CyKICHUE TOKIa10B

KoHTposibHBIE BOITPOCHI:
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oakrwdE
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OO6mme moaXxo/bl K CepTU(PUKAIMH TTEpCOHATA

CyIIHOCTB ¥ BUJIBI CEPTUPUKALINY TIEpCOHATIA

dopMupoBaHUE CUCTEMBI cepTUUKALIUY TIEpCcoHAalIa: 3apyOeKHBIN OTBIT
dopMUpOBaHUE CHCTEMBI CEPTU(HUKAIINN TTEPCOHANA: POCCUHCKUIN OTBIT
Oransl opranu3anus cepTudukanuy nepcoHana

Texnonoruu ceprudukanyy nepcoHafa

IIpaxmuueckoe 3anuamue No 3.

Tema 3. IlpodeccnonanbHbI CTAHAAPT

Llens: copmupoBaaTh yMeHHs PabOTHI ¢ IPO(ECCHOHATBHBIM CTaHIAPTOM
dopma npoBesieHNs: TBOpUecKas paboTa

KoHTposbHBIE BOIIPOCHL:

oakrwdE

oakrwdE

© o~

10.

CyImHOCTh ¥ 3Ha4YeHHUE MPO(HECCHOHAIBHBIX CTAaHIaPTOB

OcHOBHBIE KaTeropuu Mpo(hecCHOHATBHBIX CTAHIAPTOB

dopMupoBaHUE HAITMOHAIBHOM CUCTEMBI TPOPECCHOHAIILHBIX CTAHIAPTOB
CrpykTypa npodeccHOHAIBHBIX CTaHAAPTOB

Hcnonp3oBanue mpodeccHOHANTBHBIX CTaHIapTOB

[TepcrieKTHBBI Pa3BUTHS CUCTEMBI IPOPECCHOHATBHBIX CTAHIAPTOB

Tembl 1OKJI210B

CyIIHOCTh U OCHOBHBIE XapAKTEPUCTUKH CTaHAAPTU3ALUU

Meroasl cTaHIapTH3aLNAN

MesxayHapoaHas cTaHfapTH3alus B chepe yrnpaBIeHUs

3HayeHUe CTaHAAPTU3ALMHU B Chepe yIPaBICHUS IEPCOHATIOM

OOu1re moaxoab! K cepTU(UKaLuy epcoHana

dopMHUpoBaHUE CUCTEMBI CEPTU(HUKALINN TIEpCcoHala: 3apyO0eKHbIA U POCCUMCKUIA

Opranuzanus cepTU(QUKALNN epcoHaa: 3Tarbl U TEXHOJIOTHU

CyIIHOCTh U OCHOBHBIE KaTErOpuu Mpo(hecCuOHANbHBIX CTAHIapTOB

dopmMupoBaHUE HAITMOHAIBHOM CUCTEMBI PO ECCHOHATBHBIX CTaHIapTOB
Hcnonp3oBanne npogecCHOHaIbHBIX CTAHIAPTOB B cepe yrpaBIeHUs IEPCOHATIOM

9.2. MeToauyecKue peKOMeHIAIMHU 110 MOATOTOBKE MUCbMEHHBIX padoT

9.3. Uubie maTepuaibl
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[Tpunoxenue 1. AHHOTaLMS
paboueid MporpaMmbl TUCIUIIIUHBI

AHHOTAIIMSI PABOYEM ITPOT'PAMMBI JUCIIUTLIVHBI

Jucunmmna CraHaapTuzanus U cepTUHUKAIMS TepcoHaNasBiseTcs (paKyIbTaTUBOM U
OTHOCUTCSI K BapuUaTHBHOM yacTW y4yeOHOro IjIaHa oOpa3oBaTeIbHON MporpaMMbl OakajaBpuaTa
«YmpaBineHue nepcoHaiom». JucuumimHa peanusyercs: Kadeapold OpraHu3allMOHHOTO Pa3BUTHUS
¢baxynpTeTa ynpapieHUs HCTUTYTa SKOHOMUKH, YIIPaBJIECHUS U [IPaBa.

Lenv  Oucyunaumel: TOATOTOBUTH  CHCHUAINCTA,  BIAJCIOLIETO COBPEMCHHBIMU
npodecCHOHaIbHBIMA 3HAHMSAMU M HaBBIKAMH B cdepe CTaHAapTH3alud U CcepTU(UKAINN
HepCcoHaa.

3aoauu oucyuniunol:

- chopMHpOBaTh y CTYJICHTOB TPEACTAaBICHHE O  COBPEMEHHBIX IOAXO0JaX K
CTaHJapTH3AIMH U CePTU(DUKALINY ITepCOHAIA;

- MOKa3aTh MEXaHNU3MbI MEXTyHApOAHOH CTaHAapTU3aLUH B chepe yrpaBIieHuUs;

- chopMuUpOBaTh y CTYJICHTOB HAaBBIKM OpraHW3allMd IPOIECCOB CepTU(UKANUU U
CTaHJapTH3AIMH TIEPCOHAA.
JlucuuIuiiHa HanpaBieHa Ha GOPMUPOBAHUE CICIYIOIIUX KOMNEMEHYULL:

[TIK-2.1 Cnocoben pa3paboraTh W PeaTu30BaTh JEATSIBHOCTH IO OICHKE W aTTEeCTAIluU
nepcoHasna

[TK-3.1 CriocobGeHn pa3paboTaTh CUCTEMbl OpTraHU3AIMN 1 HOPMUPOBAHUS Tpya IepcoHana

B pe3ynbraTe 0CBOGHUS TUCIHUITIIMHBI 00Y4atoUUiics JOIKEH:

3HaTh: COBPEMEHHBIE MTOIXOBI K OLEHKE IepcoHaa

YMeTb: UCHonb30BaTh GOPMBI U METO/IBI OLIEHKH MTepCOHAa

Brnasers: HaBbIKaMH OpraHU3alluM pabOTHI 110 OIIEHKE U Pa3BUTHIO TIEPCOHANA

3HaTh: COBPEMEHHBIE MTO/IXO0/Ibl K OPraHU3aIMK TPY/1a IepcoHana

YMeTh: UCTONB30BaTh GOPMBI M METOBI YIIPABICHHUS OpraHU3aIluel Tpyaa epcoHana

Brnaners: HaBbIKamMM pabOTHI IO OPraHU3aUM TPYAA NEPCOHANA U €T0 OIIaThI

PaGoueii mporpaMMoii TpeayCMOTPEHBI CIEAYIONIME BUIBI KOHTPOJS: TEKYIIUH KOHTPOIb
ycreBaeMocTH B (opMe paboThl Ha MPAaKTUYECKHX 3aHATHSAX (J1abopaTtopHble paloThI),
MIPOMEKYTOYHAs aTTeCTalus B popMe 3adera.



